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1. Purpose/ B K

The company shall take corrective/preventive measures, improve work, enhance customer satisfaction, and
maintain the impartiality and seriousness of certification by accepting appeals/complaints and disputes,
finding non-conformities or potential non-conformities./ 2\ 7 i 52 2L /FE R AL,  RIMANTF & B (e
BIATTE, REAIE/ T, SO TAE, SEoRmiseiia, 4er e o A ™R .

2. Scope of use/f# FJE

This procedure applies to the handling of appeals/complaints and disputes related to sustainable textile

certification activities./ AN 7@ H T 5 A 582 K & 95 24 A UETE B I 1 B JR/AL VR AT R AL PR
3. Responsibilities/BR 57

1) Textile Certification Department provide the company's public documents to the applicant and the certified
customers, so that they can clearly understand the company's handling methods and handling procedures for
appeals/complaints and disputes./ Z7ZUMIEERRE A 7 A TP SRS RiE T AISRIER -, MHERE T #
] ST BRI R AR F TG 75 AR P AR

2) Management representative is responsible for the archiving of the registration, acceptance, evaluation and
recording of appeals/complaints and disputes. The appeals, complaints investigation and processing
information and final conclusions will be sent back to the person who appeals and the complains. /& # %1%
RATTH/BOFMFIEIS . L PR ARSI R LA R e, SR AR E B
ARLRIR B R. BUF A

3) Major appeals/complaints and disputes are handled by the management representative to form a working
group for investigation and processing, and the general manager of the company approves the processing
opinions./H K /AR VR MG E PR R M TTH R TAEA AR, ARSI L E ATt
o

4. Definition & X

1) Appeal: A written request from the organization or client for a reconsideration of a company's adverse
decision regarding its expected certification status. Adverse decisions include:/H11ff: HIiEH 8 R A
M Y, 5 B R DGIEIRZS A S BUAS R B 5 T $E 4 10 B2 R P TE SR o AR P e Al :

a) Dissatisfied with the conclusions of the company's audit. /5 23 7] BT E Hi i 5 42 55 18 ANl

b) Dissatisfied with the company's failure to register./ X} /A &) A F UAEE M A

¢) Dissatisfied with the company's suspension/withdrawal certification./X} 2 5] 8 /488 L E 55 4%
AN+

d) Other reasons, such as objections of certification application, certification decision and certification

registration etc./J AR R K, 4047 SGUGIE G « AIEYRE . EM R UEA 713055
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2) Complaint: any behavior expressed to the company by any organization or individual, which is different
from the appeal and wants to be answered, which is not satisfactory to the company or to the quality of
products/services and other aspects of the certified organization. The scope of the complaint may involve:/4%
VF: ARFTHABAN N AT RIEH, AR T HIRIEAEAREER, AL T SO JHEH S /RS
Joi e B H AL 5 TR AR AN R BOAT o BRIV [ AT B B

a) The certified party management system does not meet the certification requirements. /ZRiIE /7 & # A
RAAFEWIEEK .

b) The certificated party abuses the certificate and logo./3RiIE /5 il FH A EIE B ATAR & 5

¢) The relevant departments or staff of the company violated the relevant provisions of the certification
work./ 22 7 R T T8 TAE N 5138 RO IE TAER KSHUE «

d) Other reasons/ZAt 5[4

3) Disputes: The representation of different opinions on the certification process and technical issues by the
applicant or customer during the certification process./4+1(: HIii A% P AEAIEIEFE HF Ak UGIE 2 7 g
AT AN [ 55 L PR 238

5. Procedures for handling appeals R EEF

1) The auditee or the certified client will appeal to the company within 30 days after receiving the company's
decision or notice of action. /52 Hi 4% /7 BIRUE S J7 7E4 2 24 B B P8 s s Tt & s, 30 H A ) 2 7] 52
HiF.

2) The appeal shall be made in writing document and signed or sealed by the complainant. For verbal or
anonymous appeals, they are not treated as invalid appeals. /FF N AT SO AR, I H A R A2
THEE R T EEKEE R B, ENTEREURA T AL

3) After receiving the appeal materials, the management representative fills in the “Appeal/Complaint and
Dispute Acceptance Record” and reports to the company's top management and management representatives
within 2 working days. The investigation team shall be composed of personnel who have not audited and
certified the party involved in the appeal, and the management representative appoints the head of the
investigation team to conduct an investigation./& Bl Z AR AEW R IFM KL G, HS (RFARVF A2
HaIdsk) , HT 2 ATAEH AR & a SRR . WA AR 2S5 AT A ANE B A 5
A, MEMEREZEmHEHAKETRHAE.

4) The investigation team organizes investigation, confirmation, analysis and evidence collection of the

appeal: /A H AL R IFHIHE . BN AT AIESE Ak

a) Both the complainant and the respondent should be required to provide sufficient factual evidence and
written materials. /%5 FH R 75 5 4 FR T 25 LS AR 78 70 R SR SR AN A5 A R

b) The working group shall arrange for the representatives of the party to appeal and the party to
response to present their reasons fully./ TA/EZH 8 2 HE 77 5 8 A I 77 ARER AR BRIR B .

%4 310 1T
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¢) Investigate, confirm, analyze and collect evidence of the reasons and facts of the appeal to determine
the validity of the application./f FH R BE B A SEREAT A . AN 0B FHBBGIE,  DARAE HRI8E 10 RE
d) Propose the relevant measures to respond to the appeal, that is, to process opinions or conclusions./

SR Bl B R AR S I, BIARBE S W4 18

5) The investigation team forms a written report after investigation, confirmation, analysis and evidence
collection results, as well as processing opinions or conclusions./Jf & HZE L & #iA . 4T FATHUIES,
PAS KB S I s, TE R T i

6) The leader of the investigation team convened a meeting to review the results of the treatment and, if
necessary, refer to the results of previous similar complaints./ i & ZHHK FEESW, HE PR, NER
A LAZ5 LU R AL R 45 2R

7) The reasons for the appeal are established and are the responsibility of the company. The representative of
the company manager is responsible for organizing the relevant departments to analyze the reasons for
non-conformity according to the relevant provisions of the Procedures for Corrective/Preventive Measures,
taking corrective measures, forming documents and verifying their validity. When the auditee or the certified
customer is required to review, the audit department shall conduct the review in accordance with the
requirements in the certification procedure. /HYFEEH L, JBA R 51/E, AR EEE AR AT (L
/PR ) A RME, HLMRITI AT &P LRI, R IR, B RO IR %
EHA RE: QRN 32 A% 7 BRESRAE R 7 ST B A, e A% A IR IR R P ) SR St &2 i

8) The problem in the appeal is not the responsibility of the company, but it is related to the company's
certification audit work, and should be taken in the same way, and appropriate improvement measures should
be taken. /FIVFHHI I REA & T A R I TR, (HEAFERZ TR R, B —~k=, RIUEHKIK
BEFE T .

9) The reasons for the appeal are established, and the costs of the appeal investigation and the cost of the

review are borne by the company. The reason for the appeal is not established and the claimant shall bear the
expenses. /FHYFELEH AR OL, HIURIHEA IS H RS & R BH AR & . BYFEEA RS, HPFTAE
P

10) The confirmation of the appeal and the progress of the investigation and the final processing result shall

be sent to the appealing party in writing by the management representative. The final processing result will be
accepted from the formal acceptance, no later than 6 months./H 1 I Af IA R 1 2 Ak 35 3E Fee 155 40 F i 24 Ak 38
Si0, mEHERRUBIRRIEZ R IF T KAWL RE ERXZHEE, RBEA#EET 6 1H.

6. Procedures for handling complaints /#FCEREF

6.1 The submission of the complaint/#F ) H

It should be in writing and accompanied by the evidence and the name and contact information of the
complainant. The oral report or the person's report shall provide the specific details of the incident, the

%5 W 310 1T
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supporting materials and the name of the complainant, and the management representative shall make a record.
Under normal circumstances, the company does not accept anonymous complaints. Regarding the exposure or
complaints from the government or the media on the quality of product /environmental/safety/food safety of
the certified party, the audit department is responsible for timely tracking, obtaining the information and
submitting it to the management representative./ . ¥ HU A5 11 T S IEBHIESE S F 74 . BRRTT . 13k
ZEARECR N B, AR AT RUR AR BAR AT IEB MR R R N4, R R I k. T8
DL A F A BOFA TR 58T R H BURF BUBARRT IRIETT B0 dh (IRS5) BRI 2 4 i R
IR AT, R, i a R DT I B R, AREUE B R R A E B E AR

6.2 Acceptance, confirmation and investigation of complaints/#F 2. #AFH
=

1) Complaints shall be handled by the management representative. after receiving complaints call or other
complaints, they shall fill out the “Appeal/Complaint and Dispute Acceptance Record”, register the “Appeal,
Complaint and Dispute Acceptance Account” and confirm with the complainant (by letters, telephone calls,
e-mails, etc.), and report to the company's top management and management representatives within 2 working
days, and the management representative will designate an investigation team to conduct the investigation./#%
PRHE B A AR A DAL R, SRR BOF R s AR T SR e, MRS CRRAR RS PE )
Fid (e, RFMPURZEAIK) , HFSHRUFEIN (Rl ES. Bl BT , JFT 2
PMIAEH ARG AR HmEE B EMEEERER, JFhEEERREE A TRE.

2) The investigation team is responsible for investigating, obtaining evidence and verifying the complaints,
and making a detailed record of the information collected in each investigation, such as the time, place, and
respondent, and collecting the necessary documents, records and other evidence./1i] £ 2H 1 77 X} $5¢ Jf 5 D3k
ITWAE . BUE&AZSE, JE0aE— R AT B ) MR, Bz A NS5 N A kAT TR
s, R E RSO IESRESEIEYS .

3) The management representative shall record and report to the general manager of the company for
complaints for the company. At the same time, according to the clues provided by the complaints and the
instructions of the general manager of the company, the manager representative arranges relevant departments
to verify the complaints, fully understand all the information involved in the complaints, and conduct on-site
investigations to obtain evidence when necessary./ X A 5 f#%if, EHFARN G ILEMAFLEHE, [
I, RSV RRMA A S LB AR, a7 T SR B AT 5%, 78 T
BRI S AR AE S, I AT A7 TR A SRR -

4) The management representative shall make a corresponding record when the facts of the investigation are
not related to the certification behavior of the company./Z8 1] & #JF S SE 5 AN B YL T A TCRES, & HH
AR LA A N 1D 3%

5) According to the investigation, the facts of the complaint are related to the problems in the operation of the

organization's system. The content of the complaint is true:/Z: i B RIELVFH L HHR MK RIBITH R E
] A5G, RN A8 ST
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a) The investigator fills in the non-conformity report, submits to the certified party's management
representative for signature, and takes corrective action to report the company's verification within a time limit.
FHEN BOHGANRT G i i, 38 58 3RAE 75 8 B AR S 70 R SR B IE i it 4l 2 = 360 11E

b) The Textile Certification department will make non-conformity the main contents of the surveillance
audit, and verify the effect of the implementation of its corrective measures on site. If necessary, increase the
frequency of surveillance audit. /47 2N IEFRRE AT S F N B 2 32 BEN 2, S0 FL 2 TE it Tl P S e 175 0,
DI IAE R, B, 0 B B A

¢) From the government or the media, the product (service) quality/environment/safety/food safety
exposure complaints of the certified party cannot be confirmed by the government or the media to confirm the
conformity of the enterprise system. The auditor will audit and confirm the rectification of the enterprise, and
the technical department will confirm the conclusion of the audit./>k H BUR BUEEAARNS AL 75 172 (IRE%)
Jo /I 2 A A BT it 22 4 T3 THD BB, AN BE AR BURF B (A% Aol ) B 2 4 10 R A A A
AR R EIRT A, N R GO Al BRSO DLBEAT B AL BN, I EBORAR XS H A% S5 1 BEAT A

d) If the certified party fails to take corrective actions to correct the complaint, the certification of the
certified party may be suspended as appropriate, and shall be implemented in accordance with the relevant
provisions of the Certification Determination Procedure. /3fIE 5 45 % # VR A K IV IEF5 it 7 LAY IE, AT 4%
O IAE T INIES A, 2 GAMERERT) TH RFEHHIAT;

e) Where the complaint matters affect the certification qualification of the certified party, the company
shall make a decision related to the certification qualification according to the investigation results in
accordance with the corresponding procedures for granting certification./ T ¥ If 2 Wi 52 1 2 $AIE 5 FIAIE
BERGE, A R T ONE AR B R Fr AR 4 1 7 25 SR A8 55 DGIE BEAR A 5% B DE

f) The company's staff members are injustice, leaking secrets, accepting bribes, etc., and the company
disposes and dismisses the relevant personnel until legal liability is investigated. /J& T /A &) TAE N AAAIE.
W RIEEBIET, AFRARANGITA . R, BREIBRIEEIUE

g) When it is the company responsibility, the company's management representative is responsible for
taking corrective and preventive actions in accordance with the regulations, forming documents and verifying
their effectiveness./J& T-A F] TTAER, 27 & B E AL A T MUE R A IEM T H i, T RO It
B HA Rk

h) The complaints against the company are not the responsibility of the company, but related to the

company's certification audit work, it should be inferior to take appropriate improvement measures./J 4% A ]

fiR, NET A TE, B AFNERZ TEAR, B2 Rk=, REGE 20 St

6) The content of the complaint to the certified party is not true, and the cost of the investigation is borne by

the company. the content of the complaint is true and the expenses are borne by the respondent./ X} 3K /7 [
BFREREABTA R, WERFHBAF M, BOFNERSE, 38 g i,

7) The management representative shall notify the complainant in writing of the results of the complaint
within 45 working days, regardless of whether the complaint is true or not./ CIEHIF N A JBL 57, EHE
REEHBNLAE 45 A TAF H POREAE PSS R A5 Tl FBEF 7

8) The complainant or the respondent still has objections to the company's handling, and can appeal to the
company or appeal to the national accreditation body./#¢ 1 77 B B UF 5 % A 7] i AL FRAT A T8, AT [7] 2 ]
SERLHF, AT E SO AL R
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9) The company and the certified client and the complainant jointly decide whether to disclose the complaint
and jointly determine the degree of disclosure when the decision is made public./A & 53RIER 7 L UF A
SRR TR IATT, JHEYSEATFR, JERHE ATFRRLL.

10) The company is responsible for decisions at all levels of the complaint handling process./ 2 & %} # x4k
B RES SRR E T

11) The submission, investigation and decision of the complaint should not result in any discrimination

against the complainant./FYFIHEAE . AR 8 A B RO B0 N AR BARAT M o
7. Dispute/§+i

7.1 Proposal and handling of disputes /53 {32 i f1 &b 3

1) The disputes raised during the certification audit process are generally negotiated between the audit team
leader and the auditee in accordance with the certification standards. If the agreement cannot be reached after
consultation, the audit team leader has the right to make a decision first and explain it in the audit report. The
auditee may also file a dispute with the management representative within 10 days./7E A IIE 8 A% FE 2 H
M, — M B AR S R W AZ T WA UAE R AE W s AL . X 2B R DA REIS —BUE ),
HKARATIGE , FRAEHZ R T DL 2w AZ 07 A LLEIEAE 10 H A ) B AR S 4

2) Disputes that are not submitted at the audit site shall be submitted to the company in writing, and the
company management representative shall designate the relevant personnel to study. The management
representative will notify the decision to controversy. If the controversy is still dissatisfied with the result of
the processing, he may appeal to the company through the appeal procedure./AN{E B 1% I37 82 4L, M
DA R Am iR t, AFEEEARIEEA RN, FHERRRG RCEMF VI N F
BOHE XS AL BREE SRATS AN Y, AT DO R B RRE PP 1) 24 =] 2

8. Constraint rules/ZJ R ELN

1) The company will accept, evaluate, investigate and resolve appeals/complaints and disputes in an
impartiality, non-discriminatory and rigorous manner and is responsible for all decisions in the process. The
decision of the appeal/complaint and dispute is made by the person unrelated to the appeal/complaint and
dispute, or by whom to review and approve, then notify to the controversy.//A &) LLA IE . AFBAN H ™1 1)
i, VRO R A ANAL B HARURAT S, RS A PRI RE T B i E DT B AR AT S LR R E
H 5 H/BCR A R N G, B Lo EANHE e, 5 R0 H/BOF N .

2) The appeal/complaint handling staff is responsible for maintaining the confidentiality of any non-public
matters related to the application/complaint./H /4 YFALFE TAE N G236 AT K 2 AT 5 B /AR S 1Ak
NIFEOA TR 1 5T E

3) All staff involved in the appeal/complaint and dispute resolution work should be objective and

% 8 W 3t 10 ;T
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impartiality./ 25 ARG BAC B AR A TAEN 61, SRR R A IE .

4) The personnel involved in the appeal/complaint investigation should have no direct or indirect relationship
with the appeal/complaint organization. Those who have consulted directly with the appeal/complaint
organization or the consulting activities of the company (including management personnel) within two years
cannot participate in the investigation of appeals/complaints and disputes to ensure impartiality and
independence./Z 5 HI/AUF A AL BRI TR, RS WAL VR TCAT T B3 ER M3 0 R, fEAFE N B4 )
HIACF AT I B il B m AR S LA SR (i B s s R N B (B E N 0D RS 5 i/ 4
WHITAEALRE,  PAPRIE A IEVE RIS

5) BCK should submit a summary of complaints to GOTS annually./BCK NiZEE4EJE 1] GOTS $242 U1
b

9. Related documents/FH3< 344

BCK-TP05 Corrective preventive action procedure/ BCK-TP05 {2Y 1/ [ 4 it F2 /5 )

10. Related records/fH<12 3

QRO39  (AFF&EHE)

QRO039 "Non-conformity report"

QRO26 {4 IEF i 46 I 5 )

QRO026 Corrective Action Verification Report

QRO67 HI /AL YR A I 32 BEL 5% )

QRO67 "Appeal/ Complaint and Dispute Acceptance Record"
QRO67-1 (HIF. HYFMF B ZEL G IK)

QRO67-1 "Appeals, Complaints and Dispute Acceptance Accounts"”
QRO71 (& BB 5t S A B AL %)

QRO71 "Information Feedback and Processing Record"

Annex 1:
Modification record
Modified page [Modified status  [Modified content [person Date
o Valid Added stipulation to require KCB should submit a SYB 022-11-02
summary of complaints to GOTS annually.
1. The approval for handling complaints and
Full Text Valid disputes has been changed frgm the general manager oo 025-05-15
to the executive vice president.
2. Transfer the responsibilities belonging to the

%09 W 3k 10 ;T
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Representative.

Quality Department to the Management

Full Text

Valid

Company name had been changed to Beijing Cotecnal

Kaixin Certification Co., Ltd. KCB had changed to SYB

BCK. All vice general manager has been changed to
general manager. The Logo also changed.

2025/12/15
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